Tour GIT

Tour GIT: la loai hinh san pham ban tour thiét ké riéng

=

. Man hinh téng quan

age nojfpund or type unknown

yound or type unknown
Téng so6 tour GIT

%wnd or type unknown

Téng s6 tour & trang dang chay

%aund or type unknown

T6ng s6 tour & trang sap chay

%aund or type unknown

T6ng s6 tour & trang hoan thanh

%aund or type unknown

Téng s6 tour & trang huy

2. Quan ly bd loc

ﬁzaund or type unknown

Tinh nang M6 ta
Ma, Tén tour Cho phép ngudi dung tim ki€m nhanh theo tén tour, ma
tour.
Ngay khéi hanh, Ngay két thic, Ngay tao Cho phép nguoi dung tim ki€m nhanh theo ngay khai
hanh, ngay két thidc, ngay tao tour.
Tinh trang Cho phép ngudi dung tim ki€m nhanh theo tén tinh trang
tour.

CTVv Cho phép ngudi dung loc theo CTV (Céng tac vién).
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Tinh nang
Chi nhanh
Trang thai hoa hong
Loai hinh
Trang thai héa don
Ngay thanh toan

TT thanh todn

Chon phong ban

Sap xép

NVDH, Duyét

Ngudi tao

NCC

Nguén khéch hang

age nojfpund or type unknown

Tinh nang

B6 loc theo thi trudng

age nojfpund or type unknown

Trang thai
Tat ca

Sap chay

bang chay

Hoan thanh

Huay

Mo ta
Cho phép nguoi dung loc theo chi nhanh.
Cho phép ngudi dung loc theo trang thai hoa hong.
Cho phép ngudi dung loc theo loai hinh tour.
Cho phép nguoi dung loc theo trang thai héa don.
Cho phép ngudi dung loc theo ngay thanh toan.

Cho phép ngudi dung tim ki€m nhanh theo tinh trang
thanh toan tour.

Cho phép nguoi dung tim kiém theo phong ban.

Cho phép nguoi diing sap x&p theo ngay déng chd, khai
hanh, gid tang hoac gidm dan.

Cho phép ngudi dung tim ki€m nhanh theo NVDH (Nhan
vién diéu hanh) hodc nguai duyét.

Cho phép ngudi dung tim ki€m nhanh theo ngudi tao tour.

Cho phép ngudi dung tim ki€m nhanh theo cdc NCC (Nha
cung cap).

Cho phép ngudi dung tim ki€ém theo nguén khach hang.

Mo ta

Cho phép ngudi dung loc danh sach tour theo thi trudng cu
thé.

Mo ta
BO dém + loc téng so tour (bao gém tat ca cac trang thai).

BO dém + loc téng sé tour dang trong trang thai "sap
chay".

BO dém + loc téng s6 tour dang trong trang thai "dang
chay".

B6 dém + loc téng sé tour dang trong trang thai "hoan
thanh".

B6 dém + loc t8ng sé tour dang trong trang thai "hay".
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Trang thai
Chua chi hét

Chua thu hét

3. Tao Tour

age noffpund or type unknown

B1: Click [Tao tour]

B2: Nhap day du thong s6 cac phana, b, ¢, d

B3: Click [Luul

a. Thong tin tour

age noyfpund or type unknown

Truong
Mé& hé théng

Ma tour

Ma gilr chd
Lich trinh

Nhém

Ngay dat tour
Ngay thanh toan
Ngay di

Ngay vé

Ngay tao

TT tour

Loai hinh

Ty gia

Ngudi tao

Ty dong

Tuy chon

Tu dong
Bat budc

Tuy chon

Bat budc
Bat budc
Bat budc
Bat budc
Bat budc
Bat budc

Tuy chon

Tuy chon

Ty chon

Mo ta

BO dém + loc téng sé tour chua chi hét.

BO dém + loc téng s6 tour chua thu hét.

Loai dir liéu

Mac dinh/Hanh vi
Hé thong tu gen, khéng nhap dugc.

Ngudi dung cé thé nhap hoac bd tréng
(n€u bo tréng, ma tour sé 18y theo ma
hé thong).

Hé théng tu random.
Ngugi dung bat buéc nhap thong tin.

Mac dinh la "Khac". Ngudi dung c6 thé
chon nhém.

Ngudi dung bat bubc chon.
Nguoi dung bat budc chon.
Ngudi dung bat budc chon.
Ngudi dung bat budc chon.
Nguoi dung bat budc chon.
Ngudi dung bat bubc chon.

Mac dinh 1a "Khac". Nguoi dung c6 thé
chon loai hinh.

Mac dinh 1a VND. Ngudi dung cé thé
chon ty gié khéc.

Mac dinh la nguoi tao tour. Nguai
dung c6 thé chon nhan vién khac.
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Truong
TK

Chi nhanh

b. Théng tin nguoi dat tour

age nojfpund or type unknown

Truong thong tin

Tim khach hang

Pai ly TA
Nhan vién diéu hanh
Ghi cha

File

c. Phan thu

age noyfpund or type unknown

Truong thong tin
No6i dung
bon gid
Ty gid
S6 lugng
VAT

Chirc nang

d. Phan chi

Truong thong tin

Tuy chon

Tuy chon

Loai dir liéu

Mac dinh/Hanh vi
Cé thé khong chon.

Mac dinh la chi nhanh cda ngudi tao.
Ngusi dung c6 thé chon chi nhanh
khac.

Mo ta

C6 thé search nhanh bang cach tim tén hoac s6 dién thoai

HJhRePareddireng-khadafa hodc click button

dé mad popup dé tao khach hang

Chon dai ly TA cla khéach
Gan nhan vién diéu hanh dé€ clng nhin thay don hang
Ghi chu don hang

Gan file hé so khach hang

Pau muc thu

Pon gia cha dau muc thu
Mac dinh 1 -VND

S6 lugng

VAt clia dau muc thu
age nofpund or type unknown age nofpund or type

Xba va thém dau muc thu
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Dich vu sales

Dich vu diéu hanh

B1: Click dau + vang

B2: Chon NCC

B3: Chon dich vu con

Chi mang tinh chat du kién va khoéng tinh doanh thu/ chi
phi don (Cé thé coppy du tru tir tour khac)

Dich vu chinh dé tinh doanh thu/ chi phi don hang (Cé thé
coppy du tru tu tour khac hodc coppy tu dich vu sales)

T6ng chi du ki€n = (S6 lugng * s6 lugt * ty gid * Gid NET + phu thu) * ( 1 + VAT/100)

Phan dich vu diéu hanh sé duogc hién thi ra man view & phan chi va xem dugc theo Dich vy, Nha

cung cap, Ngay

View Dich vu

Test 1 395,090 g 0 0 509,000 599,599 T30 phieu thu
test2 33333 1 0 0 33333 33333 Tao phiéu thu
Téng 433332 4337332
Dathanhtodn 0 Hoan tign khach hang
Hoan tiéen 0
conlai 433,332
Xem theo : Dich vu | Nha cung c3p| Ngay
Phin chi Phigu diu hanh dich vu
Ngay check  Ngay £ s§ Ti Phy Téng chi Téng chi (sau
STT  Nha cung cdp Tén M6 ta 9% 92y Gia NET var " 9CNi (58U oot dichvy Tao phigu chi Xac nhan thanh todn
in checkout  lugng  lugt jia thu (trudic VAT) VAT) ;
Khichsan ~
A nCe: ittt
M& NCC:NCe174 test1 - 11/08/2025 1 1 10,000 1 0 0 10,000 10,000 Wl G Email
1 TenNCE Khach san Xemhém - . Xudt phid chi  crum muames oin
Nhic thanh todn
@dinh kem file (Téi da SOMB) test2 11/08/2025 0 1 5000000 1 0o o 0 0
Loi nhugn trudc VAT : 423,332
Tong 10,000 10,000 N
Loi nhugn sau VAT : 423,332
Phan chia loi nhuan
sTT Nhan vién Sales Tile s Loi nhuan Téng thy
1 Nguyén Ngoc Thoa cho 100 423332 433332
Hudng dan vién
View Nha cung cap
wst FE— u u suwuy sysy 120 prireu U
test2 33338 1 0 0 33333 33333 Tao phigu thu
Téng 433332 433,332
i thanh toan L] Hoan tign khach hang
Hoan tign 0
conlai 433,332
Xem theo : Dich vy | Nha cung cap| Ngay
Phin chi VPhigu diEu hanh dich vi
Ngiycheck  Ngi 55 T Phy Téngchi  Téngchi(sau )
STT  Nha cung cép Tén Mo ta Ny 9%y GidneT . var ¢ "9 gehifsau o dichwy Tao phidu chi Xéc nhin thanh todn
in checkout  luong  luot gid thu (trudc VAT) VAT)
5 ittt
M&NCC: NecT74 testt e he 11/08/2025 1 1 1000 1 0 |0 10,000 10,000 Wl G Email
1 TénNCC:Ks1 em them - ) Xust phigu chi T
Nhéc thanh todn
@vinh kém file (T6ida soMB) test2 11/08/2025 0 1 5000000 1 ] 0 0
Loi nhuan truc VAT : 423,332
Tong 10,000 10,000 -
Loi nhusn sau VAT : 423,332
Phan chia loi nhuan
STT Nhan vién sales Tile% Loi nhuan Téng thu
100 423332 433,332

1 Nguyén Ngoc Thoa cho
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View Ngay

Test1 399999 1 7 0 0 399999 399999 Tao phiguthu
test2 33,333 1 1 0 0 33333 33333 Tao phiguthu

Téng 433332 433,332

£3 thanh todn 0 Hoan tién khich hang
Hoan tién 0

con lai 433,332

Xem theo : Dich vy | Nha cung cép| Ngay
Phan chi Phig diéu ham dich vy
Ngay check  Nga 3 55 T Phy Téng ch Téng chi
STT  Nha cung cip Ten Mot Ngay chec 9 ° GisNET | war ¥ ong et ngehi (sau oo dichwy Tao phigu chi Xéic nhan thanh todn
in checkout  luong  luot i thy (trude VAT) VAT) ’
Ngay 1
M& NCC: NCG174 I i Bl
ittt
1 TénNCC:KS1 test1 . 11/08/2025 1 1 10000 1 [ 10,000 10000 - . Xuét phigu chi  crun mhass oin |
Xem thém Nhac thanh tosn
@binh kem file (Téi da 50MB)
M3 NCC: NCC174. [
2 TenNGGKS1 test2 11/08/2025 0 1 5000000 1 o 0 0 0 T Xudt phigu chi  Hoan vrias |
@0inh kém file (T6ida SIMB)
Lgi nhugn truc VAT : 423,332
T 10,000 10,000
ond ' " Lgi nhuan sau VAT : 423,332
Phan chia lof nhuan
STT Nhén vién Sales Tilé% Lei nhuan Téng thu
ann a92929 422999

 Kinme This shn

® Céac budc chon NCC cho dich vu sales va diéu hanh

age noyfpund or type unknown

Budc 1: Click chudt vao dé mad ra bang Iua chon dich vu st dung cho Tour dé. Sau khi

click vao sé hién thi ra mot Bang lua chon dich vu:

age noffpund or type unknown

Buéc 2: Chon g GacleaihinhNha cung cdp d€ hién thi ra danh sach cac nha cung cap

dich vu chi tiét

Budc 3: Click vao tiung dich vu con dé Iuya chon kéo tha vao bang Dich vu. Nén dich vu dugc chon

sé hién thi nén mau xanh
age noffpund or type unknown

age noffpund or type unknown

Budc 4: Click dé thém dich vu

Thém nhanh nha cung cdp + Dich vu tai man chon dich vu
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Truong théng tin Hinh anh minh hoa M6 ta

Tao nhanh Nha cung cap age nogfpund or type unknown Click vao nit Tao nha cung cap dé
tao nhanh 1 nha cung cap chua cé
trong Danh sach nha cung cép cua
Doanh nghiép

Thém nhanh Dich vu cia Nha cung age nogfpund or type unknown Khi chon nha cung cép dich vu bi
cdp dang chon thi€u cé thé &n vao dau cong dé thém
nhanh dich vu chi tiét ca Nha cung
cap do
4. Sura Tour

B1: Click vao 1 tour can sua

age noffpund or type unknown

B2: Click [SUa tour]

B3: Nhap cac thoéng tin can sua

B4: Click [Luu]

5. Xéa Tour

B1: Click vao 1 tour can xda

age nojfpund or type unknown

B2: Click [Xda tour]

B3: Click [Thuc hién]

6. Export

age noyfpund or type unknown

B1: Nguoi dung cé thé khdng loc hoac loc theo cac bd loc trén hé théng (Nhu loc theo ngay KH,
Ngay két thug, ...)

B2: Click [Export]

Sau khi export hé théng sé tai xuéng 1 file excel dung nhu cac tour hé théng hién thj @ list danh
sach)

7. Hién thi dang xem
age nojfpund or type unknown age nojfpund or type unknown

Cé thé xem theo dang list khi click hoac dang calendar khi click

8. Cau hinh
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Click vao dé cai dat chung
age noffplimd g hurichowtype gewTo
B1: Click

B2: Cai dat chung cho Tour

B3: Click [Luu cau hinh]

Truong thong tin

Cau tric ma
Tu déng duyét
Diéu khoan va luu y

C&u hinh Zalo ZNS

9. List danh sach

ii QUAN LY VAN HANH

QUAN LY TOUR GIT

Quén ly tour doan (GIT), khach hang va céc dich vu lién quan

Y BO LOC TiM KIEM TOUR

TiM KIEM: NGAY TAO:

M4, tén tour, SDT, tén KH.. Chon théi gian tao

== LOC NHANH THEO TH| TRUGNG / NHOM TOUR

Tatca Khac Thi trugng Qudc Te v check 11

Mién Tay v Noi dia - Mien Bac NGoi dia - Mién Trung v

TONG CONG(CHi TRANG NAY) Téng thu:

Truong thong tin
Mé& hé théng

Ma tour

bund or type unknown

dé cai dat

Mo ta

Cai dat d€ gen ra mé& hé théng ( VD: GIT_{DD_MM _YYYY} -
> GIT 24/12/2024 01)

bon GIT khéng cé duyét don -> Tu déng duyét khéng cé
tac dung

Tao diéu khoan Iu y thi khi tao don hé théng sé bat auto
phan diéu khoan vao don

Bat ON va chon mau tin dé hé théng ban tin tu dong (Déi
vGi Web da gia han ZNS)

== Xemthém bgloc nang cao v C, X6abd loc

NGAY KHO1 HANH: NGAY KET THUC: TiNH TRANG: cTv:
Chon thai gian khai | Chon thai gian két th Tatca Tén CTV Q TIM TOUR
i @O e ®

Testcdp v test cap v test Cha test nhiéu thj trudng v Test 23/4/2026_Tao méi thj trudng
0
N&i dia - Mién Nam
Thue thu: Téng chi: Thuc chi: Loi nhuan: Con no: Phai chi:

Mo ta
Gen ra tlr hé théng & cai dat chung

Fill theo ma tour d& nhap form tao tour hoac bd tréng sé
lay méa hé théng
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Truong théng tin M6 ta
Lich trinh Fill theo lich trinh tour da nhap form tao tour

Lich khéi hanh Fill theo ngay khéi hang va ngay két thic tour dé nhap
trong form tao méi

Khach hang Fill theo thong tin khach da nhap trong form tao tour
Téng thu Lay téng thu du kién form tao tour
Thuc thu T6ng tién phi€u thu dugc duyét

Con thiéu T6ng thu - Thuyc thu

T6ng chi Lay theo téng chi du ki€n form tao méi
Pa chi Téng tién phi€u chi dugc duyét.,

Con thiéu T6ng chi - Thuyc chi

Loi nhuan Téng thu - Téng chi

Trang thai Bat theo TT tour form tao mdi

Ngudi tao Fill theo ngudi tao form tao méi

NV diéu hanh Fill theo NV diéu hanh form tao méi
Chot hoa héng Bat theo trang thai chét hoa héng

10. Chuc nang

10.1 Tao DNTT

B1: Click [Tao DNTT]

age noyirpunc

B2: Click [Tao phi€u] Sau khi click [Tao phi€u] hé thong hién thi man hinh nhu anh duéi

Truong théng tin M6 ta
Tén phiéu Bat theo tén tour
Tén khach hang Fill theo tén khach hang
Nguoi dé nghi Fill auto tén admin
Ngay dé nghi Fill auto ngay tao dé nghi
Ma tour Fill ma tour
Tén booking, tén tour Fill theo lich trinh
So6 tién Nguoi dung nhap soé tién dé nghi thanh toan
Phuong thic thanh todn Hé thong fill mac dinh 1a phuong thic uu tién
NGi dung thanh toan Fill theo tén phiéu

10.2.Chuc nang Xuat phiéu thu
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B1: Click [Xuat phiéu thu]
B2: Nhap day du thong tin can thiét

B3: Click [Luul

age nojfpund or type unknown

Sau khi click

Truong thoéng tin
Tén phiéu thu
Mé& phiéu thu

Ngay thanh toan

Phuong thic thanh todn
Loai phi€u thu

Nhan vién duyét

Ngudi theo doi

Thoéng tin nguoi dong tién

T6éng tién

Pa thu
S6 tién thu

Sé tién con lai

age noffpund or type unknown

10.3.Chiic nang xuat phiéu chi

B1: Chon 1 tour can xuét phiéu chi

age noffpund or type unknown

B2: Click [Chirc nang]

age no

B3: Click [Xuat phiéu chi]

hé théng sé hién thi man dudi

age noyfpund or type unknown

Mb ta
Bat theo tén tour, ngudi dung cé thé déi tén phi€u nay.
Bat theo cau hinh "Ma tour_No.1".

Bat theo ngay tao phiéu, ngudi dung cé thé chon ngay
thanh toan.

Bat budc chon.

Bat budc chon.

Bat budc chon.

Khéng bat budc.

Hé thong sé fill tir théng tin khach hang dat tour.

= (S6 lugng NL * gid NL + phu thu - giam gid) + (S6 lugng
tré em * gid tré em + phu thu - gidm gid) + (S6 lugng tré
nho * gid tré nho + phu thu - giam gia).

= Téng tién phi€u thu dugc duyét.
Nguoi dung nhap soé tién can thu caa khach.

= T6ng tién - D3 thu - S6 tién thu.

bund or type unknown
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Sau khi click [Xuat phiéu chi] hé théng sé di chuyén dén man hinh:

Truong théng tin M6 ta
Tén phiéu chi Fill tir tén tour, ngudi dung cé thé sua.
M& phiéu chi Fill theo "Ma tour_gio, phut, giay_No.1, ...".
Ngay thanh todn Bat theo ngay tao phiéu, ngudi dung cé thé chon ngay
thanh toan.
Phuong thic thanh toan Bat budc chon.
Loai phié€u thu Bat budc chon.
Nhan vién duyét Bat budc chon.
Ngudi theo doi Khéng bat budc.
Thoéng tin nguoi nhan tién Hé thong sé fill tir théng tin NCC.
T6éng tién = T6ng chi cta NCC.
Pa chi = Téng tién phi€u chi dugc duyét.
S6 tién chi Ngudi dung nhéap sé tién can chi cho khéach.
S6 tién con lai = Téng tién - D3 chi - SO tién chi.

age noyfpund or type unknown

® 10.4. Chirc nang xem phiéu diéu hanh dich vu

B1: Chon 1 tour xem phiéu diéu hanh dich vu

age noyfpund or type unknown

B2: Click [Chic nang]

age nofpund or type unknown

B3: Click [Phiéu diéu hanh dich vul

age nojfpund or type unknown

Sau khi click [Phiéu diéu hanh dich vu] hé thong sé tai xudng 1 file excel diéu hanh dich

vy

age noffpund or type unknown

10.5. Chiic nang Ban giao huéng dan vién


https://docs.mistudio.asia/uploads/images/gallery/2024-12/image-1734576123022.png
https://docs.mistudio.asia/uploads/images/gallery/2024-12/image-1734576302823.png
https://docs.mistudio.asia/uploads/images/gallery/2024-12/image-1734576625419.png
https://docs.mistudio.asia/uploads/images/gallery/2024-12/image-1734575774786.png
https://docs.mistudio.asia/uploads/images/gallery/2024-12/image-1734576625419.png
https://docs.mistudio.asia/uploads/images/gallery/2024-12/image-1734576625419.png
https://docs.mistudio.asia/uploads/images/gallery/2024-12/image-1734576907330.png

B1: Chon 1 tour xem phiéu diéu hanh d

B2: Click [Chiric nang]

ich vu

age noyfpund or type unknown

B3: Click [Ban giao hudng dan vién]

age nofpund or type unknown

Sau khi click [Ban giao hudng dan vién]

dan vién

ﬁezv
10.6. Chiic nang Chiét tinh tour

B1: Chon 1 tour xem chiét tinh tour

Y

B2: Click [Chirc nang]
Y

B3: Click [Chiét tinh tour]
YO

Sau khi click [Chiét tinh tour]

age noffpund or type unknown

hé thong sé tai xuéng 1 file word ban giao hudng

bund or type unknown

bund or type unknown

bund or type unknown

und or type unknown

hé théng sé tai xuéng 1 file excel chiét tinh tour

y
10.7. Chiic ndng Phiéu khdo sat tu déng

pund or type unknown

B1: Chon 1 tour gti cho khach hang danh gia

B2: Click [Chirc nang]

age noffpund or type unknown

ﬁe{hund or type unknown
B3: Click [Phi€u khao sat ty dong]
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Sau khi click [Phiéu khao sat tu dong] M hé théng sé di chuyén dén Phi€u khao sat ty dong.

O Phiéu khao sat tu dong nay ngudi dung cé thé gui cho khach dé khach cé thé dénh gid tour theo
nhiéu tiéu chi.

[E] Gui Email Bigu hanh Tour

10.8. Chitic nang Guii email diéu hanh tour

B1: Chon tour mudon gui email diéu hanh

4

B2: Click [Chirc nang]

‘ [E] Gui Email Bigu hanh Tour
B3: Click [GUi Email diéu hanh tour]

) Guri Email Biéu hanh Tour ] )
Sau khi click [GUi Email diéu hanh tour] hé thong sé hién thi form

GUi email nhu man hinh dudi
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Giri email x

Chiom tal kivodn gin di

sonnguyenls0S@omail.com

'
Mail nhan Tém ngui nhdn
Mguyen Hoang Minh AT1
oC:
CC
BT
BCC
Tidu d& mail
Tén Sale | Ma Tour | TEnTour | CI - dd/rmy' vy | OO - ddfmimvyyy
M&i dung miail
& Source O = & @|& F E E| - (o Y& || %
EE e 0= =
B IUls  »« ¢« L| == -4 » u[flz 2 mfs 55| = 5 |
LM=E® .z 8
Sybes - | Formail - | Fanl - Sime - EE | == 0 | TI
Thén girl Fhing Biéu hanh
Wui long didu dich vy thaa théng tin nhur sau
Ma don hang (M Tour) [Caich dat Ma Tour)
Tén djch vy Tour Ha Mgi - Cn Minh - Dai Ly 584D
Tén khich dai dién Mguysn Van & SDT khach dai dign 0912345678
Mpéy khéi hanh SIN2025 Mgay két thic 932025
Mg kv z Mg lom | 7.000.000
% heomg khach Tré em ] Gid Djch vy | Tréem i
Em bé 0 Em b il
Thing thu 14.000.000 B4t coe 7.000.000 Con lai | 7.000.000
Téng gis net 13.000 000 Téng lod nhisdn 10040000
Tén nowdd gitd thisu Téing Hoa hing [néu ed) 0
Herp dding hode Phidu dang ky {Blink kém file word) B3 budc
Chireeng trinh Tour (Blindh kitm file word hode excel) B# budc
D trit (Ap dung Podn) [Biinh kém file excel)
(Binh kém file excel)
Diank sdch chia phang kém CCCD ngty thing nam sinh v Tour ndi dia bay
kibm Hi chidu vivi Tour Qube 1 .
hody fable thody o o spanm apan W span a  span F

Fibe dinh kém

Choose Flles | Mo file chosen

Truong théng tin M6 ta

Chon tai khoan gui di Hién thi cac dia chi email da dugc cai dat trong phan Gui
email céng viéc
Quan ly hé théng => C&u hinh => Email c6ng viéc
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Truong théng tin M6 ta

Mail nhan Dia chi email cia nhan vién diéu hanh (Pugc bat ty déng
néu nhan vién diéu hanh dugc chon cé email).
Né&u cé nhiéu nhan vién dugc gan vao trudong [Nhan vién
diéu hanh] thi fill mail cGa nhan vién s6 1 vao truong nay

Tén ngudi nhan Tén cla nhan vién diéu hanh (Pugc bat tu déng)
Né&u cé nhiéu nhan vién dugc gan vao trudong [Nhan vién
diéu hanh] thi fill tén cGa nhan vién sé 1 vao truong nay

cC Trong truong hop c6 nhiéu nhan vién diéu hanh dugc gan
vao truong [Nhén vién diéu hanh] thi fill mail cGa nhan
Vién tlr s6 2 tré di vao truong nay (néu nhén vién day cé

email)
BCC Hién tai chua st dung trugng nay
Tiéu dé mail Lay theo format:

Tén Sale | Ma Tour | TénTour | Cl: dd/mm/yyyy | CO : dd/mm/yyyy
Noi dung email Hién thi cac ndi theo format Gui email
File dinh kém Hién tai chua ap dung tinh nang nay
B4: Click button [GUi email] hé théng sé gui mail dén nhan vién diéu hanh dugc chon hodac [Close]
dé déng, khéng gui nita.

10.9. Lénh diéu tour

Budc 1: Chon tour mudn xuat 1énh diéu tour

Budc 2: Click [Chic nang]

r [ pey IR R T
Budc 3: Click [Lé

Lénh Dieu Tour X
Budc 4: Hé théng

Chon tat ca Huéng dan vién (1/1)

test tao mai HDV_link

Huy

can/Chon tat cd . p
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Budc 5: Click [Tao 1énh]

=> Hé théng sé chuyén sang tab Phi€u Iénh diéu tour

S TOURKIT

Chuyln dbi s& doonh nghidp du lich

& Tai xuéng Word

CONG TY ¢6 PHAN TOURKIT VN CONG HOA XA HOI CHU NGHIA VIET NAM

Try sé& chinh: 242 Nguyén Van Loc - Van Quan - Béc Igp - Ty do - Hanh phic

Ha Bong - Ha Néi

LENH DIEU TOUR

Cép cho: tourgiud

Nghé nghiép: Huéng dan vién

s6 dien thoai: 43243242

$6 Ho chiéu/Visa: 12345678912345 Ngay hét han: 06/08/2026
Loai thé / $6 thé: Thé tai Giém / 4563765743435 Ngay hét han: 22/07/2026
Lich trinh: Lao Cai -Yén Bai

Tir ngay: 10/07/2026

Dén ngay: 10/07/2026

Diém don:

Diém tra:

Hwéng dan vién phai tuan thi nghiém tac theo Lénh diéu tour nay

Cac truong thong tin cla Iénh diéu tour

Truong théng tin Hinh anh M6 ta

Tén cong ty Bat theo Tén cong ty trong cau hinh

CONG TY ¢O PHAN TOURKIT VN )
cong ty [

Tencongty oty C6 phan Tourkit VN

Tru s& chinh: 242 Nguyén Van Loc - Van Quan -

Tru sé chinh

Cép cho

Ha bong - Ha Ngi

Bat theo dia chi trong cau hinh céng
ty

Biaehi 517 Nguyén Van Loc - Van Quan - Ha Dong - Ha Noi

Bat theo tén HDV dugc gan vao don

Cap cho: tourgiud
Nghé nghiép Nghé nghiép: Huéng dan vién Hién thi mac diinh Huéng dan vién
S6 dién thoai sé dién thoai: 43243242 Bat theo SDT cla HDV
S6 hé chiéu/Visa $6 Ho chiéu/Visa: 12345678912345  Bat theo S6 ho chiéu/visa con han
theo th(r tu tir trén xuéng
Ngay hét han Ngéy hét han: 06/08/2026  Bat theo ngay hét han cta S6 ho

chiéu/visa
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Truong thong tin

Loai thé/S6 thé

Ngay hét han

Lich trinh
TU ngay
Dén ngay
Di€m don
Diém tra

Thai gian

Piéu hanh

Giam déc

Budc 6: Click [Tai xuéng Word]

diéu tour vé thiét bi nguoi dung

11. Chét quyét toan

Hinh anh Mo ta

Loai thé / S the: Theé tai diém / 4563765743435 Bat theo Loai thé/S6 thé con han theo
thir tu tir trén xuéng

Ngay hét han: 22/07/2026 B4t theo ngay hét han cla Loai thé/S6

thé
Lich trinh: Lao Cai-Yén Bai  Bat theo Tén tour cla don hang
Tir ngay: 10/07/2026 B4t theo ngay Checkin clia don
Dén ngay: 10/07/2026  Bat theo ngay Checkout cla don
Diém don: Mac dinh tréng
Diém tra: Mac dinh tréng

Ngéy 10 théng 07 ném 2026 Bat theo thoi gian tao 1énh diéu tour

Bat theo tén cla ngudi thuc hién tao
Iénh diéu tour

Piéu hanh

Nguyén Van A

Bat theo tén cua tai khodn admin dau
tién khi dugc khai tao hé théng. Néu
TK bi khéa/x6a => Hién thi trong

Giam doc

W §
ma
]
e =
smidh fuk

Admin Tourkit

<& Tai xuéng Word

=> Hé théng sé tu dong tai file Iénh

B1: Click vao 1 tour can chot quyét toan
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B2: Click [Chot quyét toan]

Sau khi chot quyét toan thi tour sé khong dugc phép sta xda.

12. Show chi tiét cac phan phu thu ra preview

Phién ban #11
Pugc tao 23 thang 12 2024 02:44:55 bdi Bui Huong Giang
Pugc cap nhat 10 thang 7 2026 09:34:45 béi Hoa
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