Phiéu chi

Phié€u chi : la noi téng hop toan bd cac phi€u chi phat sinh trong hoat déng cldia doanh nghiép
hang ngay. Gilp cho ké todn cé thé kiém soat tdng quan toan bd cac hoat déng chi tlr don hang,

hoat dong kinh doanh ciia Team Kinh doanh.

Truy cap: Menu - Ké toan - Phiéu chi
age noffpund or type unknown

1. Tao phiéu chi

e Cac cach tao phiéu chi:

Céch tao phiéu Hinh anh minh hoa

Tao phiéu chi lé ( tao ngay tai man age nogfpund or type unknown
Phiéu thu)

Tao phiéu chi tr ban hang/ Booking/ age nogfpund or type unknown
Visa/ Lich diéu xe

<

m3an Phiéu chi)
Tpund or type unknown

1.1. Tao phiéu chi lé (tao ng

e Click vao icon

Truong thong tin Hinh anh minh hoa

Tén phiéu chi age nopfpund or type unknown
Ngay thanh toan age noffpund or type unknown
Loai phiéu chi age nojfpund or type unknown

dé ma 1én bang thong tin tao phiéu chi :

M6 ta

Céc phiéu chi khéng lién quan téi don
hang. Thu tién tur cdc ngubn I€, nguén
khong lién quan téi hoat dong bén
hang

La cac phiéu chi dugc tao ra ngay tir
cac Booking/Don hang, gan lién véi
hoat déng ban hang.

age noyfpund or type unknown

M6 ta

Dién tén phiéu chi theo tinh chat cta
phiéu chi
VD : chi tién coc khach Nguyén Van A

Chon ngay khach sé thanh toan. ( Co
thé la chinh ngay tao phiéu hoac 1
ngay trong tuong lai)

Chon loai phiéu chi tuong Ung
VD : chi NCC, Chi van phong.v.v.v
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Truong thong tin

Hinh anh minh hoa

Ma phiéu chi ﬁe{hund or type unknown

Phuaong thirc thanh toan ﬁe{hund or type unknown

Nhan vién duyét Yaund or type unknown

Nguoi theo doi ﬁe{hund or type unknown

Théng tin ngudi nhan: age nopfpund or type unknown
- Ly do

e Théng tin chi tién:

Truong thong tin

Hinh anh minh hoa

Téng tién yaund or type unknown

S6 tién chi* ﬁe{hund or type unknown

Dinh kem File Yound or type unknown

Sau khi dién du cac thong tin -> Click

ﬁe{ound or type unknown
dé luu théng tin

1.2. Tao phié€u chi tir don hang (tao ngay tai man don hang)

e Tai danh sdch Don hang:FIT/ GIT/ Landtour/ Dich vu Ig

nang click icon d€ x& ra chiic nang Xuat phiéu chi

M6 ta

M& tu dong ( Cé thé sura)

Chon phuong thic thanh toan chi cho
NCC

Chon thanh vién sé duyét phiéu chi
do6. chi thuong la ké toan hoac Quan
ly ( C6 setup cdu hinh tu dong

Chon tai khoan theo déi phi€u

Pién ly do dé€ ké toan va ngudi duyét
dé doc dé hiéu la chi tién khoan gi

M6 ta

Doi véi Phiéu chi lé ( Ko tir don hang)
thi ko can dién

Pién s6 tién chira

Chon tép thong tin lién quan téi phiéu
chi dé dinh kém
VD : Hinh anh chuyén tién

B iktobrOF G own
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e Khi click vao nut “ Xuat phi€u chi” hé thong sé hién thi bang Phiéu chi:

Click vao Xuat phiéu PORKB t2aRhiEN chi. Lic nay hé théng sé mé 1én 1 bang théng tin

tao phiéu chi nhu sau :

Truong thong tin Hinh anh minh hoa Mo ta

Tén phiéu chi Yound or type unknown Tu dong bat theo ma tour (C6 thé sira)
Ngay thanh toén age noyfpund or type unknown Chon ngay chi ( Cé thé la chinh ngay
tao phiéu hoac 1 ngay trong tuong lai)
Loai phiéu chi age nogfpund or type unknown Chon loai phiéu chi tuong (ng
VD : chi NCC,...
Ma phiéu chi age nogfpund or type unknown Ty dong bat theo ma Tour + Nol (S6
Ian tao phiéu thu lién quan)
Phuang thirc thanh toan ﬁez’mmd or type unknown Chon phuong thic thanh todn chi

Nhéan vién duyét age noFfpund or type unknown Chon thanh vién sé duyét phiéu chi
d6. Thudng La ké toan hoac Quan ly (

Cé setup céu hinh ty dong)

Ngudi theo ddi Yaund or type unknown Chon tai khoan theo ddi phiéu
ﬁe{ound or type unknown
Sau khi dién da cac thong tin -> Click dé€ luu théng tin

e Luu y: Trén clng 1 Tour tao ra nhiéu lan chi khac nhau hé thong sé tu sinh Ma phiéu theo
Nol, No2... dé phan biét cac lan chi tién

2. Chutc nang duyét phiéu chi

e Vao man list cta phiéu Chi -> Click vao icon Cai dat
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2.1. Cau hinh ngudi duyét

e Tai truong Nguoi duyét mac dinh chon tai khoan duyét:

age noffpund or type unknown

age noyfpund or type unknown

tai khoan duyét -> An dé& hoan thanh

2.2. Cau hinh duyét tu déng

Tai man cai dat -> Truong Tu dong duyét:

age ng

e Trang thai:

pbund or type unknown

age noyfpund or type unknown

-> Sau khi chon dugc

dé bat tu dong duyét : khi cé phi€u chi tlr don hang va tour €, tai

khoan duoc

e Trang thai

yoi duyétimag dinh sé auto duyét phiéu

dé tat tu déng duyét

age noffpund or type unknown

-> An dé hoan thanh

2.3. Duyét phiéu chi trén danh sach phiéu chi tai kho Phiéu chi

e Cac trang thai duyét phiéu chi:

Nut

Nut duyét

Khéng duyét

Hoan duyét

Xac nhan ngudi duyét

Hinh anh

éezaund or type unknown
%ound or type unknown
ﬁezound or type unknown
Yaund or type unknown

2.4. Duyét phiéu chi trén danh sach phiéu chi tai Pon hang

Mo ta

Né&u thong tin phiéu chi la ding thi an
vao nut duyét

Néu thong tin phiéu chi khdng ding
thi &n vao nat K.duyét

Né&u muén thay d6i quyét dinh ban cé
thé &n H.Duyét dé hoan duyét va
duyét lai theo quyét dinh mgi

Hé théng sé hién thj tén tai khoan
duyét thanh céng phiéu thu
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e Tai danh sach Bon hang: GIT/ Landtour/ Dich vy

click icon dé€ x& ra chirc nang “ Xuat phiéu chi”

e Hé thong sé dé xuat 1 danh

cac phiéu chua hién thi tich

XRasr GOt Ghig,nang

age nog#fpund or type unknown

sach phiéu chi lién quan t6i don hang dé . Doi véi

yound or type unknown
la cac phi€u dang cho duyét. -> Click vao

age nof#fpund or type unknown

Mé phi€u chi mau xanh dé hién thij thong tin day du cta Phiéu chi va thao Duyét/K.Duyét

3. Stra/ Xo0d/ In nhanh phiéu chi

Click vao Ma phiéu chi “mau xanh” dé hién thi cac truong théng tin Stra/Xda/ Xuat phi€éu/In nhanh

yound or type unknown
e Man chi tiét phi€u chi hién thi:

e Cac trang thai duyét phiéu chu:

Stra

Xoa

Khod phiéu

Xem phiéu chi

Phién ban #7

Icon

hinh anh

Ysund or type unknown

ﬁe{hund or type unknown
ﬁezaund or type unknown
ﬁe{hund or type unknown

Duogc tao 14 thang 1 2025 04:43:05 bdi Ngoc Thoa
Dugc cap nhat 18 thang 2 2025 03:02:21 bdi Ngoc Thoa

Mo ta

Click vao dé stra phiéu chi

Click vao dé& x6a phiéu chi

khoa phiéu chi-> phiéu sé khbng slra
dugc nlra

P& in nhanh Phiéu chi
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