QUAN LY HE THONG



Tao User

Thanh vién : la noi khéi tao cac tai khoan dé cap cho nhan vién tai khodn dang nhap vao hé thong

quan tri n6i b6

Truy cap: Quan ly hé théng -

age noffpund or type unknown

e Man quan ly Thanh vién hién thi:

1. Thém mdéi User

Click vao d€ ma théng tin dién User:

e Popup dién théng tin User:

Truong thong tin

Ho tén

Tai khoan

Mat khau

Email

> Thanh vién:

%aund or type unknown

Hinh anh minh hoa

ﬁezaund or type unknown
%aund or type unknown

ﬁezound or type unknown
ﬁezaund or type unknown

age noffpund or type unknown

age noyfpund or type unknown

Mo ta

Dién Ho va tén (khdng vugt qua 225
ki tu)

- Nhap tén tai khoan

- Tén tai khoan phai chtra it nhat 3 ki
tu, viét lién khéng dau va khéng co ky
tu dac biét VD: Tourkit123

- Nhap mat khau

- Mt khau phai chia it nhat 6 ky tu
bao gobm: s6, chit hoa, chir thudng va
ky tu dac biét VD: Tourkit123@

- Nhap email user
- Nhap ding email dé€ nhan céc théng
béo trén hé thong
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Truong théng tin Hinh anh minh hoa M6 ta

Pién thoai ﬁezound or type unknown Nhép s6 dién thoai
Chi nhanh Yaund or type unknown Chon chi nhanh user
Nhém %aund or type unknown Chon nhém user
Phan quyén ﬁezaund or type unknown Phan quyén phong ban cla user
Loai tai khoan age nogfpund or type unknown Chon loai tai khoan:
- Nhan vién
- Daily

Bat trang théai hoat déng age noFfpund or type unknown khi bat trang thai hoat déng user sé
dugc dang nhap tai khoan vao hé
théng

-> Click nUt Luu dé€ luu thong tin tai khoan
2. Cap nhat thong tin User,
age noyfpund or type unknown
e Click vao icon: tai c6t Cap nhat User. L4c nay hé théng sé md ra 1 bang thong

age noyfpund or type unknown

tin User nhu sau :

Thuc hién chinh stra cac truong thong tin
Luu y:

Chon day du théng tin 6 Cap bac + Chi nhanh
e Phan Trinh dd hoc van : Dién theo form mau. Cac truong khéng bat budc

3. Reset mat khau

Cé 2 cach dé reset Mat khau :

e Admin/Quan ly Reset méat khau cho nhan vién
e Nhan vién tu Reset mét khau

3.1. Admin/Quan ly Reset mat khau cho nhan vién
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Click vao icon M tai cOt Reset Mat khau dé thuc hién thao tac reset mat khau: M ->

Dién vao 6 mat khau mé dé dién mat khau méi nhat -> Click Cap nhat dé€ luuu mat khdu mai

3.2. Nhan vién tu doéi

Click vao Avatar

-> Chon vao tab d6i mat khau -> Hé théng sé hién thi bdng dé déi mat khau:

age noffpund or type unknown

goéc trén bén phai man hinh.

age noyfpund or type unkr

age nogfpund or type un

-> Nhép vao 6 Mat khau méi : Nhap lai mat khdu méi muén déi Click vao nat dé cap

thong tin mat khau mdi.

3.3. Khoa tai khean

Click vao

age no

bund or type unknown

dé chuyén tai khodn nhéan vién tu trang thai hoat déng sang trang thai Khoa

tai khoan

e Tai khodn bi khod sé khéng dang nhap dugc vao hé théng nira
e Luu y: chi dugc khoa tai khodn, hé thong khéng cho thuc hién xoa tai khoan khai hé
thong vi con dnh hudng téi luong sé liéu trén hé théng.

3.4. Péng bé module Cham céng tinh luong

Tham khao module Cham céng tinh luong


https://docs.mistudio.asia/uploads/images/gallery/2025-02/image-1739865742050.png
https://docs.mistudio.asia/uploads/images/gallery/2025-02/image-1739865777749.png
https://docs.mistudio.asia/uploads/images/gallery/2025-02/image-1739866080077.png
https://docs.mistudio.asia/uploads/images/gallery/2025-02/image-1739866146907.png
https://docs.mistudio.asia/uploads/images/gallery/2025-02/image-1739866261053.png
https://docs.mistudio.asia/uploads/images/gallery/2025-02/image-1739866362545.png
https://docs.mistudio.asia/books/hrm-cham-cong-tinh-luong/page/dong-bo-hrm-tren-crm

Cau hinh hé thong

Truy cap: Quan ly hé thong -> Cau hinh:

age noyfpund or type unknown

ng
und or type unknown

Cai dat cau hinh cong ty: Cai dat cau hinh céng ty

Phan quyén chirc vu phong ban: Phan quyén chic vu phong ban

Chi nhanh: Danh muc chi nhanh
Thi truong: quan ly thi trudng VD: Trung Qudoc, Han Quoc, Viét Nam,...

Nhém/ Phong ban: Quan ly nhém nhan vién

e Email cong viéc: Quan ly email céng viéc

2. Thong tin khach hang

age noffpund or type unknown

e Phéan loai khach hang/ Nguén khach hang: Danh muc phan loai khach hang/ nguén

khach hang

3. Théng tin Nha cung cap

age nojfpund or type unknown

e Setup théng tin Nha cung cdp: Théng tin Nha cung cap

4. Tai chinh

age noffpund or type unknown
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o Cap nhat Loai phiéu thu/ chi: Setup théng tin loai phiéu thu/chi

e Phuong thic thanh todn: Danh muc phuong thuc thanh toan

 Ti gid: Thiét lap ti gia

5. Tich hop

5.1. Call Center

5.1.1. Thong tin can lay trén trang téng dai

age nojfpund or type unknown

B1: Lay thong tin API KEY Chon Cau hinh > Tich hgp > API B2: Lay thong tin sé ndi bo

Chon Cau hinh > Téng dai > S6 ndi bd >Click chon s6 can lay thong tin

5.1.2. Théng tin can nhap trén TOURKIT

age noffpimdaer hurkdhowtype

age noffpund or type unknown

B1: Chon Quan ly hé théng > Tich hgp Omicall B2:Nhap théng tin APl KEY - Domain (API

age noffpund or type unknown

KEY - Domain lay trén Omicall & phan 1) B3: Nhap thong tin sé cho nhan vién ( dau so -

mat khau) Chon Thanh vién > Cap nhat user

5.2. Tich hop mail Sendgird

5.2.1. Huéng dan lay API KEY

B1l: Sau k 3 harsepdarid,Ghon muc Email APl => Chon Integration Guide =>chon Choose
Web API B2:Sau khi hé théng chuyén sang page dé chon ngbn ngit tao APl chon choose
age noyfpund or type unknown age noyfpund or type unknown
tai C# B3: Nhap tén cho API KEY => Chon Create Key B4: Copy ma API KEY vao
age noyfpund or type unknown

6 nhap API KEY trén TOURKIT

5.2.2.Tich hop Sendgrid trén TOURKIT

B1. Taim Nk hé,thang,= Chon Sendgrititatphan tich bap.ds,md popup nhap théng tin
tich hop B2: Nhap thdong tin tich hop 1: Nhap API KEY ( Huéng dan tao API KEY

muc 2) 2: Nhap Email hién thj khi gui ( Nhap mail tich hgp Sengrid) 3: Nhap tén hién thi khi khi gui (
Nhap tén bat ky)
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