DU AN VA QUAN LY
CONG VIEC



Du an

1. Tao du a@n

age no

bund or type unknown

B1: Click [Tao du an]

B2: Nhap tén du an va chon nhan vién lam du an dé

2. Cac chirc nang

Chinh stra du én

B1: Chon 1 du &n muén chinh stra

B2: Click [Chiuc nang]

age no

pbund or type unknown

B3: Click [Chinh sta]

age no

bund or type unknown

Xéa du an

B1l: Chon 1 du &n muén chinh xd6a

B2: Click [Chuc nang]

age no

bund or type unknown

age no

bund or

B3: Click [Xéa]

Sao chép du én

type unknown

B1: Chon 1 du 4n mudén sao chép

B2: Click [Chuc nang]

age no

bund or type unknown

B3: Click [Sao chépl

age no

pbund or type unknown

age no

pbund or type unknown
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Quan ly cong viéc

Module Quan ly céng viéc giup theo doéi, phan loai va giam sat tién dé cac nhiém vu theo
trang thai, uu tién, du an va nguoi thuc hién. Nguoi dung cé thé tao méi, gan tag, loc
tim ki€ém va kiém soat han xut ly dé dam bao céng viéc dugc thuc hién ding ké hoach.

1. Tao coéng viéc

age nogfpund or type unknown

Budc 1: Click [Taol

age nogfpund or type unknown age noffpund or type unknown
Sau khi click [Taol hé thong sé hién thi man hinh nhu anh dudi:
Truong théng tin Hinh anh minh hoa M6 ta

Tén cong viéc Yaund or type unknown B&t budc nhap tén cong viéc

Du &n age nogfpund or type unknown Du &n cho phép chon (Cac list du én
bat theo phan duej an da tao)

Thoi gian &p dung age noffpund or type unknown Chon khodng thai gian &p dung cong
viéc

Chon thoi gian nhac hen yaund or type unknown Chon thoi gian nhac hen

Mc do S{wnd or type unknown Chon muc dé cho céng viéc

Trang thai Yﬂmd or type unknown Chon trang thai cho céng viéc

Chon nhan vién ﬁezound or type unknown Chon nhan vién thuc hién céng viéc
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Truong théng tin Hinh anh minh hoa

Danh sach dau céng viéc age nogfpund or type unknown

Tags:

Tags [~ ]

Budc 2: Nhap va chon day du cac truong thong tin trén

age noffpund or type unknown

Budc 3: Click [Luu]

e Man view Quan ly coéng viéc:

¢ A

L3 > %3 staging.tourkitvn/tasking

| <

Tim kim khach hang, Tour nhanh

M6 ta

Click ddu cong mau xanh dé thém dau
muc cac céng viéc

dién text theo tag c6ng viéc mong
muon

& X O & ® O =

T8
yuy Admin

& Mang Noi B&
Quén Iy cong viéc - Tat ca cong viéc
A Tong quan
&% Nhacungcap 83 8
Chura bat déu Dang thuc hién ‘Dang kiém tra Hoan thanh
&7 Leads tiém ning
Tim kiém: Mic do uu tién: Chon trang thai: Phong ban Ngudi tac: Ngui thue hién:
9 Data khich hang
Tén dy an -Chon- v -Chon- v Tétca ~ -Chon - v Chen
{® Cahdiban hang
Ngay tao: Chon du an:
R s -
B BéoGia
- @380
.A; Banhang
o ) (T T (T D ) D ) O ) () ) ) (T (T e ) () T (T () () (X
.A; Quan lj Booking
Xem thém
SR VéMayBay Tags dang loc:
[ visa
Titci(116)  Hoatdéng(0)  Quahan(116)  Congvischémnay(0)  Céngviéctuinnay ()  Cong viée thing nay (16)
g, Quénlj TourGuide >
R Quanljxe st M3 Mo tacongviee Tags Micdduu oy tao Tho gian dp Caprhgtmdi g thai canhbio Ngusi tao Nguoi thye hign
Task tién dung nhat
ﬂ Diéuhanhdichvy > R
Ngay 10/09/2025
KPIs .y
e
) testiag - 19/09/2025 - . Nguyén Ngoc
B chém cong - Tinh
tost tan [biveuwar o) acr | 10/00/7005 Newvén Nane
2. Cac chuc nang
- N ~ i n
2.1. Chinh sua cong viéc
Budc 1:
e A N ~ > >
e Cach 1: Chon 1 cong viéc n YR type unknown
7 . P -
e Cach 2 Click [Chuc nang]
age noyfpund or type unknown

Budc 2: Click [Chinh stra]

X TEST TAG

\
Link:

Tén du an:

Ngay cép nhat:

T - -
https://staging.tourkit.vn/tasking/1130

test1122

Chua c6 cap nhat
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Budc 3: Sau khi chinh stra xong => Click Luu

2.2. X6a cong viéc

Budc 1:

A 2

e Cach 1:Chon 1 céng viéc n M8QR type unknown

e Cach 2: Click [Chirc nang]

age noyfpund or type unknown

Budc 2: Click [Xéal

x TESTTAG

Link: https://staging.tourkit.vn/tasking/1130

Tén du an: test1122

Ngay cap nhat: Chua ¢6 cap nhat

Ngay tao: 19/09/202505:18

Mite d6 uu tién:

Ngui tao: Nguyén Ngoc Thoa cho

Trang théi:

File dinh keém:

Ngudi thuc hién: Nguyén Ngoc Thoa cho
M6 ta:

Pau cong viéc:

+Thém dau viec

Théo luan:

Budc 3: popup thong bdo xod xuat hién

1. Click: Thuc hién => Xoéa thanh cong


https://docs.mistudio.asia/uploads/images/gallery/2025-02/image-1739497526008.png
https://docs.mistudio.asia/uploads/images/gallery/2025-02/image-1739497666509.png
https://docs.tourkit.vn/uploads/images/gallery/2025-09/image-1758513372707.png

2. Click: huy => Huy hanh dong xoa cong viéc

€< > C M % stagingtourkitvn/tasking & o ¢ ® O =
X TEST TAG
Link: https://staging.tourkit.vn/tasking/1130
Tén dy an: test1122
Ngay cép nhat: Chua co cap nhat
Ngay tao: 19/09/2025 05:18
Thong bao
Xé&c nhan x6a ? |
in Ngoc Thoa cho
1 2

File dinh kém:
Ngusi thc hién: Nguyén Ngoc Thoa cho
Mb ta:
Dau cong viée:
+ Thém dau viéc
Théo luan:

2.3. Sao chép cong viéc

. N PN ~ s
B1l: Chon 1 cbéng viéc mubn sao chép
age noyfpund or type unknown
. p %
B2: Click [Chuc nang]
¢ 5 G @ % stagingtourkitvn/tasking & X O % & O H

Bon nang

o ) CEEEETE) () Y TG () (ST ) (2 ) () )

A+ Quén Iy Booking

[ ) Jzon ) ot )]

() ) ) T

Xem thém
R Ve MayBay Tags dang loc:
& visa
Tited(116)  Hoatddng (0)  Quihan(116)  Congviechomnay(0)  Congvisctuannay(0)  Cong viée thang ny (16)
E\ Quan Iy TourGuide >
; % L Mie do un . Thoi gian & cap nhat moi _ - .
W% Quanlyxe stt M M6 1 cong vige Tags Miedout  Ngay tao ' gian 3p apnhatm Trang théi Canhbio Ngu#i tao
Task tién dung nhat
ﬂ pigu hanh dichvy > A
Ngay 19/09/2025
KPIs -
ot
~ test tag 19/09/2025 19/09/2025 19/00/2025 . . Nguyén Ngoc
3 Hoaiong - 01 M2 em Kétthic: Thoacho
B cham cong- Tinh
Irang
Dn24 (2) | cattour (1] .y
Batdaus
ofl Dwan&congviéc « test tag @E’_ (1) 19/09/2025 - . Nguyén Ngoc
O 2 M31 ranevisechin —— N N09/2025 gl 19/09/2025 Thoa e

age noffpund or type unknown

B3: Click [Sao chépl

(D () ()

Ngudi thuc hién

Chinh sira
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Hiéu su

1. BO loc

Yaund or type unknown

Truong thong tin

Khodng thai gian

Ngay

Phong ban

V4

at cong viéc

Hinh anh minh hoa

age no

bund or type unknown

age nog

bund or type unknown

age no

bund or type unknown

M6 ta

Khodng thoi gian tao cong viéc

Loc theo ngay bat dau cong viéc

Loc cbng viéc theo phong ban cla
nhan vién
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