DU AN VA QUAN LY
CONG VIEC



Du an

1. Tao du a@n

age no

bund or type unknown

B1: Click [Tao du an]

B2: Nhap tén du an va chon nhan vién lam du an dé

2. Cac chirc nang

Chinh stra du én

B1: Chon 1 du &n muén chinh stra

B2: Click [Chiuc nang]

age no

pbund or type unknown

B3: Click [Chinh sta]

age no

bund or type unknown

Xéa du an

B1l: Chon 1 du &n muén chinh xd6a

B2: Click [Chuc nang]

age no

bund or type unknown

age no

bund or

B3: Click [Xéa]

Sao chép du én

type unknown

B1: Chon 1 du 4n mudén sao chép

B2: Click [Chuc nang]

age no

bund or type unknown

B3: Click [Sao chépl

age no

pbund or type unknown

age no

pbund or type unknown
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Quan ly cong viéc

1. Tao coéng viéc

age nojfpund or type unknown

B1: Click [Tao]

age noyfpund or type unknown age noyfpund or type unknown
Sau khi click [Taol hé théng sé hién thi man hinh nhu anh dudi:
Truong thong tin Hinh anh minh hoa Mo ta

Tén cong viéc yound or type unknown Bat budc nhap tén céng viéc

Du &n age noFfpund or type unknown Du &n cho phép chon (Céc list du &n
bat theo phan duej an da tao)

Thoi gian ap dung age nogfpund or type unknown Chon khodng thai gian ap dung cong
viéc

Chon thoi gian nhac hen Yaund or type unknown Chon thoi gian nhac hen

Mic do %wnd or type unknown Chon murc d6 cho céng viéc

Trang thai Yound or type unknown Chon trang thai cho céng viéc

Chon nhan vién Yaund or type unknown Chon nhan vién thyc hién cong viéc

Danh sach dau céng viéc age nogfpund or type unknown Click ddu cong mau xanh dé thém dau
muc cac céng viéc

B2: Nhap va chon day du cac truong thong tin trén
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B3: Click [Luu]

2. Cac chirc nang

2.1. Chinh stra céng viéc

B1: Chon 1 c6ng viéc muén chinh sua

age noffpund or type unknown

B2: Click [Churc nang]

age noffpund or type unknown

B3: Click [Chinh sua]

2.2. X6a cong viéc

B1: Chon 1 céng viéc muén chinh xda

age noffpund or type unknown

B2: Click [Churc nang]

age noffpund or type unknown

B3: Click [Xéa]

2.3. Sao chép cong viéc

B1: Chon 1 céng viéc mubn sao chép

age noffpund or type unknown

B2: Click [Chuc nang]

age noyfpund or type unknown

B3: Click [Sao chépl
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Hiéu su

1. BO loc

Yaund or type unknown

Truong thong tin

Khodng thai gian

Ngay

Phong ban

V4

at cong viéc

Hinh anh minh hoa

age no

bund or type unknown

age nog

bund or type unknown

age no

bund or type unknown

M6 ta

Khodng thoi gian tao cong viéc

Loc theo ngay bat dau cong viéc

Loc cbng viéc theo phong ban cla
nhan vién
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