O

uan ly tour FIT

-

. Man hinh téng quan

age noyfpund or type unknown

age nojfpund or type unknown

Téng so6 tour FIT

age noffpund or type unknown

Téng s6 tour & trang dang chay

age noffpund or type unknown

Téng s6 tour & trang sap chay

age noyfpund or type unknown

T6ng s6 tour & trang hoan thanh

age noyfpund or type unknown

24 4 4 1 DI

Téng s6 tour & trang huy

Cac bo loc

age noffpund or type unknown

>3 N

Truong théng tin M6 ta

Ma, Tén tour Tim ki€ém nhanh theo tén tour, ma tour.
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Truong thong tin
Ngay khéi hanh
Ngay két thic
Ngay tao
Tinh trang
TT thanh toan

Sap xép

NVDH, Duyét

Nguoi tao
Loai hinh

NCC

age noyfpund or type unknown

Truong thong tin

B0 loc theo thj truong

age noyfpund or type unknown

Trang thai

Tat ca

Sap chay

bang chay

Hoan thanh

Chua chi hét

Mo ta
Tim ki€ém nhanh theo ngay khdi hanh.
Tim kiém nhanh theo ngay két thuc.
Tim kiém nhanh theo ngay tao tour.
Tim kiém nhanh theo tén tinh trang tour.
Tim kiém nhanh theo tinh trang thanh toan tour.

Tim ki€ém va sap x&p theo ngay déng chd, ngay khai hanh,
gia tang, gia giam dan.

Tim kiém nhanh theo NVDH (Nhan vién diéu hanh), nguai
duyét.

Tim kiém nhanh theo nguoi tao tour.
Tim ki€m nhanh theo loai hinh tour.

Tim ki€ém nhanh theo cac nha cung cép (NCC).

Mo ta

Cho phép nguoi dung loc theo céac thi trudng cu thé.

Mo ta

B6 dém + loc t8ng sé tour FIT (bao gom tat ca cac trang
thai).

B6 dém + loc téng sé tour FIT dang trong trang thai "sap
chay".

BO dém + loc t8ng sé tour FIT dang trong trang thai "dang
chay".

BO6 dém + loc téng sé tour FIT dang trong trang thai "hoan
thanh".

B6 dém + loc téng sé tour FIT dang trong trang thai "hay".
B6 dém + loc té8ng sé tour FIT con chd.
B6 dém + loc téng sé tour FIT hét ché.

A

B6 dém + loc t8ng sé tour FIT chua chi hét.
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Trang thai

Chua thu hét

3. Tao Tour

age nojfpund or type unknown

B1: Click [Tao tour]

B2: Nhap day du thong s6 céc phan a, b, ¢

age noyfpund or type unknown

B3: Click [Luu]

a. Thong tin tour

Truong thong tin
Ma tour

Tén tour

Hanh trinh bay
Nhoém
Khai hanh, Ngay vé

Loai hinh

Ty gia

Nhan vién diéu hanh

Mo ta

BO6 dém + loc téng sé tour FIT chua thu hét.

M6 ta
Tu gen tir hé théng hoac ngudi dung ¢ thé ty nhap tay.

Bat budc nhap, khdng dugc bo tréng va khdng gidi han ky
tu.

Khéng bat budc, khéng gidi han ky tu.
Hé théng mac dinh "Khac", nguoi dung c6 thé chon nhom.
Bat budc chon.

Hé théng mac dinh "Khac", ngudi dung ¢ thé tu chon loai
hinh.

Hé théng mac dinh VND, ngudi dung c6 thé chon ty gia.

Cé thé dé tréng hodc ngudi dung cé thé chon nhiéu nhan
vién diéu hanh.

b. Thai gian nhan cho

Truong thong tin
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S8 chd nhan

Gia tour

Giam gia

Gia NL

Gia tré em, tré nhé

Thoi gian gilt chd

Thoi gian nhan chd, Thoi gian déng cho

Trang thai

Phuong tién

Hanh trinh di, hanh trinh vé
Diém dén, diém tra

Han visa

c. Du toan dich vu

age noyfpund or type unknown

B1: Click dau + vang
B2: Chon NCC

B3: Chon dich vu con

Bat budc va s6 chd nhan >= 1.

Bat budc va gid tour >= 0.

C6 thé bé tréng.

Gia Tour - Gidam gia, Gid NL c6 thé nhap.
Tinh theo sé % cua giad NL.

Ngudi dung set thai gian gilr chd, sau d6 nhém khach
khong xac nhan sé bj xéa khdi tour.

Ngudi dung c6 thé chon ngay nhan chd va ngay déng ché,
khi hét thai gian nhan chd hé théng sé khéng cho phép
nguoi dung thém nhém khach.

Bat budc chon.
Bat budc chon.
Cé thé chon.

Bat budc chon.

C6 thé bé tréng.

Du toéan dich vu €6 thé& coppy tur cac tour FIT khéac

4. Tao tour hang loat

age nojfpund or type unknown

Truong thong tin

San phdm mau

Mo ta

Bat budc chon 1 san phdm mau tir cac tour da cd san.
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Truong théng tin M6 ta

Coppy du toan Bat budc chon 1 tour tir cac tour da cé sén dé coppy du
todn.
S6 ngay PE tinh dugc ngay két thic tour = Ngay bat dau + S6

ngay. Vi du: Ngay KH la 11/03/2024, dién s6 ngay = 5, thi
ngay Két thic la 16/03/2024.

S6 chd Bat budc chon s6 ché.

Nhan vién diéu hanh Bat budc chon Nhan vién diéu hanh (NVDH).

Khodng thai gian ap dung Chon khoang thai gian dp dung dé tao tour hang loat.

Lap lai vao Bat budc chon, khi tick cac thir trong tuan, sé tao tour vao

cac ngay trong tuéan do trong khoang thoi gian da chon.

S8 ngay déng ché trudc KH = Ngay khai hanh - sd ngay déng ché trudc.

Vi du: Tao tour hang loat chon khoang thdi gian ap dung tir ngay 18/12/2024 - 25/12/2024, chon
ngay lap lai la tha tu. Hé théng sé mdac dinh thir tu trong khoang thoi gian nay sé sinh ra tour. Tl
18/12/2024 - 25/12/2024 sé lap lai 2 tour (Do thi tu vao ngay 18 va ngay 25) va chinh 2 ngay nay
la ngay khéi hanh. Sau dé ngudi dung nhép sé ngay dé tinh dugc ngay két thiuc (Ngay két thic
= Ngay khéi hanh + Sé ngay nguoi dung vira nhép). Cuéi cung ngudi dung nhdp s6 ngay déng
ché trudc thoi gian khdi hanh dé€ tinh duoc thdi gian déng ché (Thoi gian déng ché = Ngay khéi
hanh - S6 ngay déng ché truéc KH)

age nojfpund or type unknown

5. Sura Tour

B1: Click vao 1 tour can sua

age noyfpund or type unknown

B2: Click [SUa tour]

B3: Nhap cac thong tin can stra

B4: Click [Luul

6. X6a Tour

B1: Click vao 1 tour can xda

age noyfpund or type unknown

B2: Click [Xda tour]
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age noyfpund or type unknown

B3: Click [Thyc hién]

/. Export

age noyfpund or type unknown

B1: Nguoi dung cé thé khong loc hoac loc theo cac bb loc trén hé théng (Nhu loc theo ngay KH,
Ngay két thug, ...)

B2: Click [Export]

Sau khi export hé théng sé tai xuéng 1 file excel ding nhu cac tour hé théng hién thj d list danh
sach)

8. Lich cho dai ly, Lich cho
khach

age nojfpund or type unknown

Lich cho dai ly chi share dugc cho nhiing tai khoan la dai ly

Lich cho khéch c6 thé share public

9. Danh sach gilt cho

age nojfpund or type unknown
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Danh sach gilt ché gitp nguoi dung c6 thé theo ddi céng ng cla tirng nhdém khéach

O man nay cé thé loc theo cac diéu kién "Ngay KH, Nhan vién phu trach, Dai ly, phong ban, ..."

10. List danh sach

age noyfpund or type unknown

Truong thong tin
Ma tour
Tén tour
Ngay khéi hanh
Gia

Hoa héng

Da ban

Con lai

Ngay déng chd

a. Chirc nang giltr cho

B1: Click [Gilt ch0]

Mo ta
Bat theo ma tour tao trong phan a. Tao tour.
Bat theo tén tao trong phan a. Tao tour.
Bat theo ngay khdi hanh trong phén a. Tao tour.
Bat theo gia tour trong phan b. Tao tour.
Bat theo hoa héng trong phan b. Tao tour.
Bat theo s6 ché nhan trong phan b. Tao tour.

Bat theo s6 lugng gilt chd (Chua xac nhan chd hodc chua
c6 phiéu thu).

Bat theo s6 lugng da ban (Da xac nhan chdé hoac cé phiéu
thu).

= Gilr ché - Da ban.

Bat theo thoi gian déng chd trong phan b. Tao tour.

age noyfpund or type unknown

B2: Sau khi click [Gilr ch6] Hé thong sé di chuyé&n dén man hinh nhu anh dudi

age noyfpund or type unknown

Thém nhan vién nguoi dling c6 thé chon nhan vién dé sale tour

Thém khéach hang ngudi dung cé thé ghép nhdm khach vao tour
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List danh sach khach hang giit cho

age nojfpund or type unknown

Truong thong tin

Khach hang
Ngay dat

Ngay déng cho
Sales phu trach

Trang thai

Mo ta

Tén khach hang dugc ghép vao gilr cho.

Bat theo thai gian gilt chd cta khéach.

Bat theo thaoi gian déng ché trong phan b. Tao tour.

Bat theo nhan vién sale gilt chd khach do.

Gir ché (DGi vai tour set thoi gian gilr chd), Gilr chd khéng

nha (Sale da click xadc nhan chd), Pat coc (Pa cé phiéu
thu), Da thanh toan (Da thanh todn hét 100% téng thu).

Chirc nang Xac nhan dich vu, Link hgp déng

Click vao 2 chirc nang

Xac nhén dich vu

Link hop déng dich vu

age nofpuldagetyp

bokdoovtype unknown

sé show ra bang SmartLink:

Chirc nang Xuat phiéu thu

B1: Click [Xuat phiéu thu]

B2: Nhap day du théng tin can thiét

B3: Click [Luu]

age no

bund or type unknown

Sau khi click

Truong thoéng tin

Tén phiéu thu
Ma phiéu thu

Ngay thanh toan

hé théng sé hién thi man dudi

age no

bund or type unknown

Mo ta

Bat theo tén tour, ngudi dung cé thé déi tén phiéu nay.

Bat theo cau hinh "Ma tour_No.1".

Bat theo ngay tao phiéu, ngudi dung cé thé chon ngay

thanh toan.
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Truong théng tin M6 ta

Phuong thic thanh toan Bat budc chon.

Loai phi€u thu Bat budc chon.

Nhan vién duyét Bat budc chon.

Ngudi theo ddi Khéng bat budc.

Thoéng tin nguoi dong tién Hé thong sé fill tir théng tin khach hang dat tour.
Pa thu = Téng tién phiéu thu dugc duyét.

S6 tién thu Nguoi dung nhap soé tién can thu caa khach.

S6 tién con lai = T6ng tién - D3 thu - S6 tién thu.

Chirc nang Hoan tién
B1: Click [Hoan tién]
B2: Nhap day du thong tin can thiét

B3: Click [Luu]

age nojfpund or type unknown age noyfpund or type unknown
Sau khi click hé théng sé hién thi man dudi day:
Truong thong tin Mo ta
Tén phiéu chi Bat budc nhap.
Ma phiéu chi Gen theo mé cau hinh hé thong.
Ngay thanh toan Bat theo ngay tao phiéu, ngudi dung cé thé chon ngay

thanh toan.

Phuong thiric thanh toan Bat budc chon.

Loai phi€u thu Bat budc chon.

Nhan vién duyét Bat budc chon.

Ngudi theo doi Khéng bat budc.

Thoéng tin nguoi nhan tién Hé thong sé fill tir théng tin khach hang dat tour.
Dé chi = T6ng tién phiéu chi dugc duyét.

Sé tién chi Ngusi dung nhéap sé tién can chi cho khéach.

Sé tién con lai = Téng tién - Pa chi - S6 tién chi.

Chic nang Xéa
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B1: Click [Xéal M

B2: Click [Thuc hién]

Chdc nang Sua

B1: Click [Stra]

B2: Nhap day du thong tin can sta

B3: Click [Luu]

age noffpund or type unknown

Chic nang xem danh sach thanh vién

B1: Click [Xem danh sach thanh vién]

Sau khi click [Xem danh sach thanh vién]

age nojfpund or type unknown

age no

pbund or type unknown

hé thong di chuyén dén man hinh:

age no,

bund «

B2: Nguoi dung c6 thé xem hoac tai xudng file excel bang cach click [Tai xuéng danh sach]

age no

bund or type unknown

Chitc nang chuyén tour

B1: Click [Chuyén tour]

Sau khi click [Chuyén tour]

age noyfpund or type unknown

age no

bund or type unknown

hé théng sé di chuyén dén man hinh

nhap day du thong tin

B3: Click [Luul

Truong thong tin

Chuyén tour

age no

bund or type unknowr

B2: Chon va

Mo ta

Bat budc chon (Chon tour ngudi dung muén chuyén).
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Truong théng tin M6 ta

Ma tour Bat theo ma tour ngudi dung muén chuyén.

Tén tour Bat theo tén tour ngudi dung mudn chuyén.

Ngay di, ngay vé Bat theo ngay di va ngay vé ngudi dung mudn chuyén.
Chon nhan vién Bat budc chon.

Luu y: Sale phai cé trong danh séch dugc ban ché
Tour méi khéng d trang thai hdy
Tour méi con du ché

Tour méi con thoi gian nhén ché

Chdc nang hay cho

age noyfpund or type unknown

B1: Click [HUy chd]

age noyfpund or type unknown age noyfpund or type unknown

Sau khi click [Hay ché] hé thong sé di chuyén dén man hinh [

B2: Chon va nhap day du thong tin
B3: Click [Tao phi€u hoan tién]

Sau khi click [Tao phi€u hoan tién] hé thong sé di chuyén dén man hinh nhu chirc ndng hoan tién

Truong thong tin M6 ta
Tén tour Bat theo tén tour khach da dat.
Khéi hanh, ngay vé Bat theo ngay khéi hanh va ngay vé cla tour khach da dat.
Théng tin khach hang Fill theo tén khach hang da dat tour.
Ly do huy tour Khéng bat budc.
So6 tién hoan Bat budc nhap.

Con lai = Khoan da coc - S6 tién hoan.
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b. Chirc nang xem danh sach

age noffpund or type unknown

nhom khach ] tuong ty nhu chuc
nang Gilr cho ><

ai xuobng danh séach

R&Fe nojfpund or type unknown

V4 \ )
c. Chuc na
thanh vién
ﬁge%ound or type unknown
B1: Click [Tai xuéng danh sach thanh vién]
%ound or type unknown
Sau khi click [Tai xuéng danh sach thanh vién] hé thong di chuyén dén man hinh:

yaund or type unknown

B2: Nguoi dung c6 thé xem hoac tai xudng file excel bang cach click [Tai xuéng danh sach]

éezaund or type unknown

d. Cac chic nang khac ><

yound or type unknown
Chirc nang sao chép tour

B1: Chon 1 tour can sao chép

yound or type unknown
B2: Click [Chirc nang]
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B3: Click [Sao chép tour]

Sau khi click [Sao chép tour]

age nog

bund or type unknown

hé théng di chuyén dén man hinh nhu man hinh tao tour FIT.

Hé thong sé sao chép tat ca cac thong tin y hét giong tour ci (tri phan dich vu du toan)

Chirc nang xuat phiéu chi

B1: Chon 1 tour can xuat phiéu chi

B2: Click [Chirc nang]

B3: Click [Xuat phi€u chi]

age no

age noyfpund or type unknown

pund or type unknown

age no,

Sau khi click [Xuat phiéu chi]

bund or type unknown

age no

pbund or type unknown age noyfpund or type unkn

Truong thoéng tin

Tén phiéu chi
Ma phiéu chi

Ngay thanh toan

Phuong thic thanh todn
Loai phiéu thu

Nhan vién duyét

Nguoi theo doi

Thoéng tin nguoi nhan tién
Téng tién

ba chi

S6 tién chi

Sé tién con lai

hé thong sé di chuyén dén man hinh:

M6 ta
Fill tir tén tour, ngudi dung cé thé sura.
Fill theo "Ma tour_gig, phut, giday_No.1, ...".

Bat theo ngay tao phiéu, ngudi dung cé thé chon ngay
thanh toan.

Bat budc chon.

Bat budc chon.

Bat budc chon.

Khong bat budc.

Hé thong sé fill tir théng tin NCC.

= T6ng chi ctia NCC.

= Téng tién phi€u chi dugc duyét.

Nguoi dung nhap sé tién can chi cho khach.

= Téng tién - Da chi - S6 tién chi.
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Chlrc nang xem phiéu diéu hanh dich vu M

B1: Chon 1 tour xem phiéu diéu hanh dich vu

age no

B2: Click [Chirc nang]

bund or type unknown

B3: Click [Phiéu diéu hanh dich vu]

Sau khi click [Phiéu diéu hanh dich vu]

vy

Chlrc nang Ban giao huéng dan vién

age no

bund or type unknown

age noyfpund or type unknown

hé théng sé tai xuong 1 file excel diéu hanh dich

age noyfpund or type unknown

B1: Chon 1 tour xem phiéu diéu hanh dich vu

age no

pund or type unknown

B2: Click [Chiric nang]

B3: Click [Ban giao hudng dan vién]

Sau khi click [Ban giao hudng dan vién]

dan vién

age ng

bund or type unknown

age nojfpund or type unknown

hé thong sé tai xuéng 1 file word ban giao hudng

Chic nang Chiét tinh tour

B1: Chon 1 tour xem chiét tinh tour

age no

B2: Click [Chirc nang]

age noffpund or type unknown

bund or type unknown
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B3: Click [Chiét tinh tour] M
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Sau khi click [Chiét tinh tour] hé thong sé tai xuong 1 file excel chiét tinh tour
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Chtirc nang Phiéu khdo séat tu dong

B1: Chon 1 tour g cho khach hang danh gid
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B2: Click [Chirc nang]
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B3: Click [Phiéu khdo sat tu dong]
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Sau khi click [Phiéu khao sat tu dong] hé théng sé di chuyén dén Phi€u khao sat tu dong.

O Phiéu khao sat tu déng nay ngudi dung cé thé gii cho khach dé khach cé thé dénh gia tour theo
nhiéu tiéu chi.
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11. Chot quyét todn

B1: Click vao 1 tour can chét quyét toan
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B2: Click [Chot quyét toan]

Sau khi ch6t quyét toan thi tour sé khéng dugc phép sra xda.

Phién ban #2
buogc tao 4 thang 1 2025 10:19:24 béi Quang Minh
bugc cap nhat 18 thang 1 2025 16:01:41 bdi Quang Minh
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