HUGNG DAN SU DUNG TiNH
NANG PHIEU THU

Cach truy cap: Menu - Ké toan - Phiéu thu

Phié€u thu: la noi téng hgp toan bd cac phiéu thu phat sinh trong hoat déng ctia doanh nghiép
hang ngay. Giup cho ké toan cé thé ki€m soat téng quan toan bd cac hoat déng thu tir don hang,
hoat dong kinh doanh cia Team Kinh doanh.
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1 Tao méi phiéu thu lé Tao mdi phiéu thu theo form cé san
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2 Import Phiéu thu Tao mdi hang loat phiéu thu theo File Exel

cd san
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3 Export Phiéu thu Tai xudéng hang loat Phiéu thu

4 Cai dat chung

4.1. Cau hinh nguoi duyét
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Cai dat chung cho muc Phiéu thu
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e Tai truong Nguoi duyét mac dinh chon tai khoan duyét: -> Sau khi chon dugc

age nojfpund or type unknown

tai khodn duyét -> An dé hoan thanh

4.2 Cau hinh duyét tu déng

Tai man cai dat -> Truong Tu dong duyét:
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e Trang thai:
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dé bat ty déng duyét : khi c6 phiéu thu tir don hang va tour 1é, tai

khodn dugc gan tai nguoi duyét mac dinh sé auto duyét phiéu


https://docs.mistudio.asia/uploads/images/gallery/2025-01/image-1736652707405.png
https://docs.mistudio.asia/uploads/images/gallery/2025-01/image-1736652723500.png
https://docs.mistudio.asia/uploads/images/gallery/2025-01/image-1736652773210.png
https://docs.mistudio.asia/uploads/images/gallery/2025-01/image-1736652805034.png
https://docs.mistudio.asia/uploads/images/gallery/2025-01/image-1736994317846.png
https://docs.mistudio.asia/uploads/images/gallery/2025-01/image-1736994425165.png
https://docs.mistudio.asia/uploads/images/gallery/2025-01/image-1736994840306.png

5 B0 loc theo trang thai phiéu

6. Duyét phiéu thu
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7. Sta/ Xoa/ In nhanh phiéu thu

Click vao Ma phi€u thu “ mau xanh” d€ hién thi cac truong thoéng tin Sta/Xda/ Xuat phi€u/In nhanh:

e Man chi tié€t phi€u thu hién thi:
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e Cac trang thai duyét phiéu thu:

Sura

Xoa

Khod phiéu

Xem phiéu thu
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buogc tao 12 thadng 1 2025 03:26:30 bdi Tra My
DPugc cap nhat 19 thang 1 2025 14:25:27 bdi Tra My
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M6 ta

Click vao dé stra phiéu thu

Click vao dé xda phiéu thu

khoa phiéu thu -> phiéu sé khdng stra
duogc nlra

PE& in nhanh Phiéu thu
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