HUGNG DAN SU DUNG TiNH
NANG PHIEU CHI

Cach truy cap: Menu - Ké toan - Phiéu chi

Phié€u chi: |a nai téng hop toan bd cac phi€u chi phat sinh trong hoat dong cta doanh nghiép hang
ngay. Gilp cho ké& todn co thé ki€m soat téng quan toan bd cac hoat ddng chi tir don hang, hoat
doéng kinh doanh cla Team Kinh doanh.

1. Tao méi phiéu chi lé

Tao mdéi phi€u chi theo form cé san

age noyfpund or type unknown

pund or type unknown

Tao mdi hang loat phiéu chi theo File Exel

pbund or type unknown

Tai xuodng hang loat Phi€u chi

age no
2. Import Phiéu chi
c6 san
age no
3. Export Phiéu chi
age no

4. Cau hinh phiéu chi

pbund or type unknown

Cai dat chung cho muc Phiéu thu

4.1. Cau hinh nguoi duyét

e Tai truong Nguoi duyét mac dinh chon tai khoan duyét theo tung phong ban -

age noyfpund or t

age noyfpund or type unknown

> Sau khi chon dugc tai khoan duyét -> An dé& hoan thanh

4.2. Cau hinh duyét tu déng

Tai man cai dat -> Truong Tu dong duyét:
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e Trang thai: M dé bat ty ddng duyét : khi cé phié€u thu tir don hang va tour 1é, tai

khoan dugggs ANGUSE duyétimag dinh sé auto duyét phiéu

e Trang thai dé tat tu dong duyét

age noyfpund or type unknown

-> An dé hoan thanh

5. BO loc theo trang thai phiéu

age nogfpund or type unknown

6. Chuc nang duyét phiéu chi

Duyét phiéu chi

age nofpund or type unknown

6.1. Duyét phi€u Chi trén danh sach phiéu Chi tai kho Phiéu chi

e Click vao Ma phigrzdiciaman xanh ' 4§ hign thi cac trudng théng tin Stra/X6a/ Xuat

phi€u/In nhanh:

e Man chi tiét phiéu hién thi:

age no

pund or type unknown

e Kiém tra thong tin va Chon Duyét/Khéng duyét

6.2. Duyét phi€u Chi trén danh sach phiéu Thu tai Pon hang

e Tai danh sach don hang —» Co6t chirc nang an vao icon
age noyfpund or type unknown

phiéu chi:

e Hé thong sé dé xuat 1 danh

cac phiéu chua hién thi tich

age no

pund or type unknown

age no

bund or type unknown

dé x6 ra chlrc nang Xuat

sach phiéu chi lién quan téi don hang dé

la cac phiéu dang cho duyét.

age nojfpund or type unknown

. Po6i vaéi

age no

pund or type unknown

-> Click vao
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Ma phi€u thu mau xanh dé hién thi thong tin day du cda Phiéu Thu va thao

Duyét/K.Duyét

7. Stra/ Xoa/ In nhanh phiéu

chi

Click vao Ma phiéu chi “ mau xanh” dé hién thi cac truong thong tin Stra/Xda/ Xuat phiéu/In nhanh:

age nojfpund or type unknown

%ound or type unknown
e Man chi tiét phiéu hién thi:

e Cac trang thai duyét phiéu chi:

Icon

hinh anh

Stra éezaund or type unknown

Xoa ée(

bund or type unknown

Khod phiéu ﬁez

bund or type unknown

bund or type unknown

Xem Dé nghj Thanh toan %

Phién ban #6
Duogc tao 12 thadng 1 2025 03:39:09 badi Tra My

Dugc cap nhat 19 thang 1 2025 14:25:40 béi Tra My

M6 ta

Click vao d& stra phiéu chi

Click vao dé xda phiéu chi

khoa phiéu chi -> phiéu sé khéng sra

dugc nlra

P& xem file DNTT

age no,

bund or typ
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