PHIEU CHI (DE NGH]
THANH TOAN)

o HUGNG DAN SU DUNG TiNH NANG PHIEU CHI
o TAO MOI PHIEU CHI TU DON HANG
o TAO MOI PHIEU CHI LE



HUGNG DAN SU DUNG TiNH

NANG PHIEU CHI

Cach truy cap: Menu - Ké toan - Phiéu chi

Phié€u chi: |a nai téng hop toan bod cac phi€u chi phat sinh trong hoat dong cta doanh nghiép hang
ngay. Gilp cho ké& todn co thé ki€m soat téng quan toan bd cac hoat ddng chi tir don hang, hoat
dong kinh doanh ciia Team Kinh doanh.

1. Tao méi phiéu chi lé

Tao mdéi phi€u chi theo form cé san

age no

pund or type unknown

pbund or type unknown

age no
2. Import Phiéu chi
c6 san
age no
3. Export Phiéu chi
age no

4. Cau hinh phiéu chi

bund or type unknown

Tai xuodng hang loat Phi€u chi

pbund or type unknown

Cai dat chung cho muc Phiéu thu

4.1. Cau hinh nguoi duyét

e Tai truong Nguoi duyét mac dinh chon tai khoan d

> Sau khi chon dugc tai khoan duyét -> An

4.2. Cau hinh duyét tu déng

uyét theo tung phong ban

age no

bund or type unknown

dé hoan thanh

Tai man cai dat -> Truong Tu dong duyét:

Tao mdi hang loat phi€u chi theo File Exel

age ng

bund or t
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e Trang thai: M dé bat ty ddng duyét : khi cé phié€u thu tir don hang va tour 1é, tai

khoan dugggs ANGUSE duyétimag dinh sé auto duyét phiéu

e Trang thai dé tat tu dong duyét

age noyfpund or type unknown

-> An dé hoan thanh

5. BO loc theo trang thai phiéu

age nogfpund or type unknown

6. Chuc nang duyét phiéu chi

Duyét phiéu chi

age nofpund or type unknown

6.1. Duyét phi€u Chi trén danh sach phiéu Chi tai kho Phiéu chi

e Click vao Ma phigrzdiciaman xanh ' 4§ hign thi cac trudng théng tin Stra/X6a/ Xuat

phi€u/In nhanh:

e Man chi tiét phiéu hién thi:

age no

pund or type unknown

e Kiém tra thong tin va Chon Duyét/Khéng duyét

6.2. Duyét phi€u Chi trén danh sach phiéu Thu tai Pon hang

e Tai danh sach don hang —» Co6t chirc nang an vao icon
age noyfpund or type unknown

phiéu chi:

e Hé thong sé dé xuat 1 danh

cac phiéu chua hién thi tich

age no

pund or type unknown

age no

bund or type unknown

dé x6 ra chlrc nang Xuat

sach phiéu chi lién quan téi don hang dé

la cac phiéu dang cho duyét.

age nojfpund or type unknown

. Po6i vaéi

age no

pund or type unknown

-> Click vao
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Ma phi€u thu mau xanh dé hién thi thong tin day du cda Phiéu Thu va thao

Duyét/K.Duyét

7. Stra/ Xoa/ In nhanh phiéu chi

Click vao Ma phiéu chi “ mau xanh” dé hién thi cac truong thong tin Stra/Xda/ Xuat phiéu/In nhanh:

age nojfpund or type unknown

e Man chi tiét phiéu hién thi:

age noyipun

e Cac trang thai duyét phiéu chi:

Icon

Stra

Xoa

Khod phiéu

Xem Dé nghj Thanh toan

d or type unknown

hinh anh

ﬁez

bund or type unknown

g{

bund or type unknown

éez

bund or type unknown

bund or type unknown

%

M6 ta

Click vao d& stra phiéu chi

Click vao dé xda phiéu chi

khoa phiéu chi -> phiéu sé khéng sra

dugc nlra

P& xem file DNTT

age no,

bund or typ
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TAO MG PHIEU CHI TU DON
HANG

Budc 1: Truy cap vao don hang can xuat phiéu chi

Budc 2: Truy cap vao man hinh danh sach don hang —» Cot “chuc
nang” an vao icon "Chtc nang 3 gach" dé x6 ra chirc nang “ Xuét
phiéu chi”

ﬁe{aund or type unknown

Budc 3: Sau khi click "Xuat phi€u chi"sé hién thi bdng Danh sach NCC
va thanh todn nhu sau

Yaund or type unknown
Click chon Xuat phiéu chi tuong Ung véi Nha cung cap can xuat phiéu chi

Budc 4: LUc nay hé thong sé ma 1én 1 badng thong tin tao phiéu chi
nhu sau :

%ound or type unknown

Budc 5: Dién cac trudng thong tin trong bang

Céc truong théng tin bat buéc nhép:

e Tén phiéu chi: Dién tén phiéu thu

Mé& phi€u chi: Hé théng tu bat theo mé& phi€u da dugc Quy udc hodc cé thé Stra
Loai phiéu chi: Phan loai theo yéu cau Ké toan

Ngay thanh todn: Ty dong bat theo ngay lap phiéu hoac cé thé Sura

Nhap thong tin ngudi nhan tién: Ho tén, So dién thoai,..

So tién thu: Nhap s6 tién chi, dé nghi chi cho déi tac
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ngmman

Budc 6: Click "Luu" dé hoan thanh phiéu chi
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TAO MO PHIEU CHI LE

Budc 1: Truy cap K& toan - Phiéu chi

Budc 2: Click "Tao mdi" LUc nay hé thong sé mé 1én 1 bédng thong tin
tao phi€u chi nhu sau :

yaund or type unknown

Budc 3: Dién cac trudng thong tin trong bang

Céc trudng théng tin bat buéc nhép:

Tén phié€u chi: Dién tén phiéu thu

Mé phié€u chi: Hé théng tu bat theo mé& phi€u da dugc Quy udc hodc c6 thé Stra
Loai phiéu chi: Phan loai theo yéu cau Ké toan

Ngay thanh todn: Tu dong bat theo ngay lap phi€u hodc cé thé Sta

Nhap théng tin ngu0| nhan tién: Ho tén, SO dién thoai,.

. NdaRSML LSS Fé nghi chi cho doi tac

Budc 4: Click "Luu" dé hoan thanh phiéu chi
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