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guan tri

1. Luéng téng quan chung

Budc 1 : Kho lich khéi hanh tu dong dong bd tir CRM 1én kho Kiém duyét tai TourkitGo ( Affiliate )
Budc 2 : QTV kiém duyét Tour cho phép hién thi Ién Kho Tour Affiliate

Budc 3 : D6i tdc/CTV vao kho Tour chon san pham = Ty dong hién thi Ién Minisite

Budc 4 : Dai ly/CTV cam link Affiliate gan trén céc nén tadng Social kéu goi khach dat qua link Aff
Budc 5 : Khach dat qua Link Aff = Dan hang tu dong tao thanh Ticket trén CO HOI cla CRM

Budc 6 : QTV vao phan ticket x(&r ly , ghép don, ghép lich khéi hanh sau khi choét
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2. Tinh nang van hanh

Toan bd tinh ndng van hanh cda d6i ngl Quan tri vién sé nam trong Tab Hé théng

Doanh nghiép
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La noi quan ly danh sach théng tin cdc SHOP dang ky md ban trén hé thong

Website cia ban: shopsmigroup.asia | Ngay hét han: 26M10/2025 00:0( % Trigu Vian ._'"“9 o
@
Q Hgiy 3o Wgay haat b
e =]
i)
<
k2
2, ] a
®
d]l] (=] HinH ANH TEN | SOT S PHAM BHANG D.THY NCAY TAD NGAY KT LACTIVE c.THIEU STATUS ACTION
@ -
2 ATRERT R i d 1340 i} il i 125 m Eoé&
L§]
o ATk ,I_...._ 'r.- ) « og 13002025 2340 L7 2025 0000 /002025 2340 m B os
°
=
20 LR . ] 0SAD1/2025 1 DS/072025 00:00 2025 Vi:43 B aé
] ArmmgT B s g 05400 } ISIOT2025 O m E oo
"] ATk . .IJ: ] C ] 0540112025 1118 VST 2025 D00 YG/0/2025 118 m B oé
Truong thong tin M6 ta
SUa : Cho phép doi ngl QTV stra théng tin shop
Xoé : Cho phép déi ngli QTV xo0é thong tin shop
Hién thj /s Luuy:
r—’ D El Shop chua c6 doanh s6 thi dugc phép xoa
Shop c6 phat sinh doanh sé/hoa héng KHONG xo0& dugc
Khoa : Néu thay shop cé hanh vi bat thuong thi QTV cé thé
khod dé SHOP khéng con hiéu luc
thi E&" &
Tai khoan

L& noi quan ly danh sach théng tin cdc USERNAME/TAI KHOAN cua hé théng
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Truong thong tin M6 ta
7 ©dnhang Thém méi : Cho phép QTV tao tai khoan cho dai ly/CTV
B khach hang R théng qua théng tin déi tac cap

@ kho Tour affiliate
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3 Doanh nghién
kit Shof tanirkits hepé the

St’a : Cho phép doi ngl QTV stra théng tin shop

Xoé : Cho phép déi ngli QTV xo0a thong tin shop

Hién thi 7 Luuy :
r—’ D El Shop chua c6 doanh sé thi dugc phép xoa

Shop c6 phat sinh doanh sé/hoa héng KHONG xo0& dugc

Khod : Néu thdy shop cd hanh vi bat thuong thi QTV cé thé
khod dé SHOP khéng con hiéu lyc

Phan quyén tai khoan (Username)

DE& phan quyén quan tri vién, la Dai ly/CTV thi QTV sé lam nhu sau

Bl &

Budc 1 : Vao Menu Hé théng/ Tai khodn

Budc 2 : CLick vao “ Stra”
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Budc 3 : Chon phan nhém quyén

Théng tin Chinh

Tai khodn trieuthang

Hgtén Tridu Vin Thidng

Bign thoai 720044 Hgay sinh
Doanh rghe Z2-Shop ABC

Bang bai
trieuthang212@bgmail.c B Cruyin vé vang cf
- KX

onfon.es a8

Chon A guyd: | Customer = J

Supplier

Truong thoéng tin

Chon quyén Admin

Chon “ Customer”

Customer =

Admin
Supplier

Customer

C&u hinh théng tin chung CMS

Khai tao cac thong tin hién thi co ban ctia CMS.

Budc 1 : Va Menu trdi - Hé théng = Cau hinh

Mo ta

Phan cho tai khoan cung cap la Amin . Cé toan quyén quan
ly dit liéu trén hé théng

La cap tai khodn Phé théng . Phan quyén chic nang cho
cac user dai ly/CTV dang ky vao

Quy trinh sé nhu sau :


https://docs.tourkit.vn/uploads/images/gallery/2025-02/image-1740472368068.png
https://docs.tourkit.vn/uploads/images/gallery/2025-02/image-1740472396245.png
https://docs.tourkit.vn/uploads/images/gallery/2025-02/image-1740472415581.png

ol Doanh thu affiliate

Rt s e facebook, comymimen uyng
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Zalo Link
Doanh r1t_]hii:‘|:.'l https.//zalo.me/0206238888
Q If_“ I-‘J"D.ﬁl'l Massengar Link

- & . https:fm.me/mimenuwvn
Yéu cau rut tién

Youlube Link

O  Quan ly khach hang

https: Wi youtube.comjchannel/UCI2345678901

Tour

Canh sach domain
Pido hang

(£] Croup ngudi ban

MIgrou p.asia, mirmearnuwT

Luu thay ddi

Budc 2 : Chinh stta/Cap nhap céc théng tin
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00 Tour Cai dat lién két mang xa h
Favicor
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2 Khach hang fleuas
Favicon Thay icon & trén thanh Taskbar
Favicon: ) Ta > Cai d&t hé théng - TourkKit

Xmi.migroup.asia/setting

RKIT ©

Facebook link Link Group Support : Nén tao 1 group céng dong ngudi ban
O ©Bonhang S

G Group ngudi ban

migroup.asia,mimenu.vn

Luu thay doi

B Hudng dan s dung

© Hbtrg24/7 | Xoda cache
= H&trg24/7 Xéa cache danh muc
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Truong théng tin M6 ta

Zalo link Hién thi ¢ Tab menu support
Hién thj & nit CTA Minisite

B Hudng dan st dung @

© Hotrg 24/7
&
= Hbtrg24/7 L]

Youtube link Dan vé kénh Youtube Hudng dan s dung

(£ Group ngudi ban

‘ B Hudng dan siudung

© Ho6tre24/7

3. Yéu cau rat tién

Duyét I&énh rat hoa hong cla cac tai khodn trén hé thong. Quy trinh sé nhu sau Budc 1 : User tao
lénh rat hoa héng theo form quy dinh Budc 2 : Hé théng email thong béo , téng hop list ticket tai
tab “ Yéu cau rut tién”

1 @ e Clirte va e Triéu V3n Than
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g Bon hang 4 Triéu Van Thang 0383202404 thangtv@gmail.com Ngéan hang TMCP Cang thudng Viét Nam 0000003 3.000000 d
&, Khach hang 5 Triéu Van Thang 0383202404 thangtv@gmail.com Ngan hang TMCP Ngcai Thudng Viét Nam 262587878774 1.000.001 ¢ [ -]
@® Kho Tour affiliate
Triéu Van Thang 0383202404 thangtv@gmail.com Ngan hang TMCP Déu tu va Phat trién Viét Nam 0000000 1.000.000 @
nl]l] Doanh thu affiliate
Triéu Van Thang 0383202404 thangtv@gmail com Ngan hang TMCP Dau tu va Phat trién Viét Nam 0980385355 2.000000 d [ -]

{§} Hé théng v

Doanh nghiép

Tim thay 4 két qua « < o ¥ »

L JTaikboao

) Yéu cau rat tién

T QUATT Ty RIS 1Tany

Tour

Budc 3 : QTV vao Duyét hodc Huy Iénh rdt hoa hong
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it Nam 0980385355 2.000.000 d Pa duyét ba xu ly

1 4253535353647 1.000.000 & B chaxuly

XU ly xong

« < o > » Hay yéu cau

e Duyét ( X{r ly xong ) : Pong thoi sé chuyén tién theo I1énh rat cho Dai ly/CTV. Ldc nay Hé
thong sé tru so tién tich luy sau khi “ X&r ly xong”

< iy
w‘an_
SO du: 2749999 d

W {:1 N ) Aal U I

e Khéng Duyét ( Huy yéu cau ): Huy lénh rut tién cda bai ly/CTV

4. Quan ly khach hang

Quan ly téng hop toan bd Data khach hang dat mua san pham cua cac Pai ly/CTV. Quan ly sé lan
mua hang, doanh thu theo khach hang

f]

+ Inem mao
g Tour affiliate

W ©Hon hang

MAKH HO TEN DIEN THOAI EMAIL LAN MUA DOANH THU LOAI THAO TAC
2\ Khach hang
. 20 1 VAN th 0982385141 dsldsk@gmail com 0 od ®
® Kho Tour affiliate
ol Doanh thu affiliate
19 éu Van Ta 0982381921 thangtv@xmediavn o od [ Pha bien ®
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© Doanh nghiép 8 u Van Thing 0982385107 dksdi@gmail.com og ©
O Tai khoan
7 Trigu Vin Thing 098235171 sds@gmail.com 1 30797204 [ Phe bien ©
O Yéucduruttién
© Quan ly khach hang 16 Triéu Van Thing 0982351211 trieuthangtiniBal2@gmail.com 1 30797204 [ °hé bien | ®
) Vn Thiing 0982385107 kdslds@gmail com 1 30797204 [ Pna bién ®
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Truong théng tin M6 ta

2

Stra : D€ stra thong tin khach hang

5. bon hang

Quan ly téng hgp toan bd danh sach don hang dat mua san pham cla cac DPai ly/CTV. Quan ly tién
trinh don hang. Quy trinh sé nhu sau

Budc 1 : Tat cad don hang Affliate téng hgp vé tab “ Pon hang” trong Hé théng
Budc 2 : Quan tri vién sé gan trang thai dé cap nhap lai théng tin cho Dai ly/CTV vé tinh trang daon
Budc 3 : Xac nhan don
e Chét don : Chot xdc nhén don hang dugc xtr ly thanh cong. Pai ly/CTV dugc nhan hoa
héng Affiliate

e Huy don : Chét xac nhan don hang bj Huy. Pai ly/CTV dugc KHONG dugc nhan hoa héng
Affiliate

(Ma ddn hang: CHO304)
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Hon Thom Nature Par ong
Vier idc Aquatopia - Thi trar
Hoang Hon - Kiss Bridge
Tick “Xac nhan thanh todn” = Xac nhan tai chinh khach da thanh todn xong
Tong don: 3.079.720 d
riéu Van Tan Hoa hong: 1.000.000 g
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2i:0982385107 O Chua thanh toan

[ Xac nhan thanh toan

6. Duyét san pham affiliate
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Kho Quan ly téng hgp toan bd danh sach san pham Affiliate tir Tourkit va cac hé thong khac dé
team QTV kiém tra, xét duyét san pham lén kho Affiliate chung

Budc 1 : Tat cad don hang Affliate t6ng hgp vé tab “ Pon hang” trong Hé théng

oo Doanh thu affiliate et ANM

{& Hethsng -

T Doanh nghiep
ATOURKIT
O Taikhoan
O Yéucau rat tién
Q__Quan Iy khich hang

3 Bdo ban

STOURKIT

# Cau hinh

0 Group ngudi ban
B Hudng din sl dung
© Hotrg 24/7

E Hotg24/7

Budc 2 : Loc san pham cla

TEN SAN PHAM ™ GIATIEN CHIET KHAU 56 cHO CON HAN CUOI TRANG THAI
@ Tourkit
O HN_DL (S Nguai 16r: 7.000. d Nguoilon. 0 g
# Ma tour: TOURFIT_005 56 ché: 20 Tré X
¥ Phuong tign: Budng Thi trudng: Chua cheo J Tr e ot
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T [ 0 8 quesi | =

cac ngudn cap san pham

Kho san pham

-

TourKit

-]

Kho hé théng

Gia tién

Tatca

Chon kho c&p san phdm = An

Q Tim kiém

Budc 3 : Quan tri vién sé gan Tick vao icon “ Lay vé kho”

pham dugc phép dua 1én kho Affiliate chung dé ban.

i ) S @L3y vé kho . .
Khi lay thanh cong Icon sé chuyén tu mau Tim vé thanh Xanh la cay

Pa lay vé kho

dé€ load san pham tu kho

EREVACLsle
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